Marketing Coordinator / Graphic Design

Job Description

We're looking for a creative, detail-oriented Graphic Designer to join our leasing team as Marketing Coordinator. In
this role, you'll help shape how our commercial real estate portfolio is presented to the market, designing and
managing leasing collateral, coordinating marketing campaigns, and bringing promotional events to life. It's a
chance to make a direct, visible impact on the visibility and success of our properties.

Reports To
Directeur principal / Directrice principale, Location

Responsibilities & Duties

*Maintain space availability, floor plans, and stacking plans, keeping leasing materials accurate and up to date
ePartner with the leasing team to design, produce, and distribute marketing materials

eCoordinate photography and videography vendors, and oversee video content production for marketing

*Own the social media content calendar and manage all external advertising platforms

¢| ead special projects, including design template updates, event collateral, corporate merchandise, and signage
*Plan, coordinate, and execute external leasing events

Qualifications & Experience

Required

eDiploma or certificate in Graphic Design

eProficiency in Adobe Creative Suite, especially InDesign, Photoshop, and Acrobat Pro
eBilingual in English and French (written and verbal)

eAdvanced knowledge of Microsoft 365 (Outlook, Word, Excel, PowerPoint, Teams)
eStrong self-starter with the ability to work independently

eExcellent multitasking and prioritization skills

*Highly organized with exceptional attention to detail

*Proven ability to thrive in a fast-paced, high-pressure environment

eExperience in commercial real estate

Assets

¢1-3 years previous experience in a similar design or marketing role
eBachelor’s degree in marketing

eExperience with AutoCAD, Revit, or SketchUp

eExperience with real estate photography (including drone)
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